Harvard Referencing TECHNIQUE
XXX – in Bibliography

XXX – in Text

1) Book: Single author

FOSTER, Charles. 2009. The Selfless Gene : Living with God and Darwin. London: Hodder & Stoughton.
(Foster 2009: 20)   OR   (Foster 2009: 20-22) [if more pages]   OR   Charles Foster (2009: 20) says that...  
2) Book: Multiple authors

GRANT, Robert M., McNally, Robert E.,  Tavard, George H. 1976. Perspectives on Scripture and Tradition. Notre Dame: Fides. 
(Grant et al. 1976: 58) [meaning "Grant and others"] 
3) Book: Translator / Editor

SARTRE, Jean-Paul. SUTTON, Eric (tr.). 1947. The Age of Reason. London: Hamish Hamilton. 
(Sartre 1947: 30-35) [skip the name of translator]
VANHOOZER, Kevin J. (ed.). 2003. The Cambridge Companion to Postmodern Theology. Cambridge: Cambridge University Press.
(Vanhoozer 2003: 180-181) [if there is only an editor, then indicate his/her name]
SARTRE, Jean-Paul. BASKIN, Wade (ed.). 1974. Essays in existentialism. Secaucus, New Jersey: Citadel Press 
(Sartre 1974: 68) [if there are both author & editor, skip the name of editor]
4) Secondary source (one source cited in another source)

SHANNON, Thomas A. "The Legacy of the Schiavo Case" in CAPLAN, Arthur L., MCCARTNEY, James J., SISTI, Dominic A. 2006. The Case of Terri Schiavo: Ethics at the End of Life, New York: Prometheus Book, 255-273.
(Shannon in Caplan 2006: 260)
5) Article: Magazine (name of reporter/author is known) 
STEWART, M. T. 1988. "Should Privatisation Prosper? SAA in the year 1990". The Argus: 3, May 17, 48-56. 
(Stewart 1988: 55)
6) Article: Newspaper - anonymous (no name of reporter/author)
"New Drug Appears to Sharply Cut the Risk of Death from Heart Failure". 1993. The Washington Post: A12. July 30.
("New Drug" 1993: A12)
7) Course notes

EGAN, Anthony. 2010. Christian Ethics. Johannesburg: St Augustine College. [Course notes]

(Egan, 2010)
8) Dictionary

Merriam-Webster's Collegiate Dictionary. 10th ed. 1993. Springfield, MA.: Merriam-Webster.

(Merriam-Webster's Collegiate Dictionary 1993: 368)
9) Encyclopaedia - Author indicated

LESSING, B.P. 1985. Nuclear energy. McGraw-Hill Encyclopedia of Science and Technology, 12: 127-129. 

["12" indicates the volume, whereas "127-129" indicates page reference]
(Lessing 1985: 128) 

10) Website

World Council of Churches (WCC). 1998. Guidelines on dialogue with people of living faith and ideologies. Geneva.   
http://www.wcc-coe.org/wcc/what/interreligious/glines-e.html (accessed on 20.02.2012)

(WCC 1998)
GENERAL RULE: Whatever referencing technique you are using, it is fine as long as you are consistent! 
Anon    
the author is not known

s.l.       
the place of publication is  not known
s.n.      
the name of the publisher is not known
